Diana Michelutti
68, rue de Strasbourg, L-2560 Luxembourg

diana.michelutti@hotmail.com
+352 691 602070

d.o.b. 02/05/1981
Work experience:

*Charme Investments S.c.A., Luxembourg (December 2006 – Today):
Private Equity Company. Assistant to the CEO of the company, general accountancy, contacts with investors and targets (i.e. Poltrona Frau, Ballantyne Cashmere). Constant use of French, English and Italian.

*Ad Mirabilia, Milan (November ’05 – February ‘06):
Internship in Public Relations, working for the press office for four clients, writing press releases and in charge of keeping contacts with Italian press.

*The Human Touch, Milan (November ’04 – July ’06):

Hostess in commercial expositions, congresses and events for clients such as Pirelli Real Estate, Telecom, Banca Intesa, Unicredit, Fideuram. Interpreter and assistant in commercial transactions.

Education:
*European Institute of Design, Milan (February ’05 – July ’05):

Master in Politics, Public and Lobby Communications (final mark: 105/110).

*University of Siena, Italy (September 2000 – November ’04):

BA in Communication (final mark: 103/110). Main subjects: marketing, business and advertising, linguistics and semiotics. Final document: “The European Cultural Identity”.
Languages:

*Italian: mother tongue

*English: fluent – one year of High School in the US.

*French: fluent.

*Spanish: very good – Spanish certificate obtained in Academia Berceo, Salamanca.

*Arabic: elementary knowledge.

Other qualifications and personal skills:
Daily use of Microsoft Office (Excel, Word, Outlook, PowerPoint) and knowledge of Macintosh.

Very practical and organized, hard-working, open minded and adaptable to multicultural environments.

Ability to work independently and as a team member.

Positive attitude and intellectual curiosity.

Very good communication skills.
